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Terms of USA Rugby Collection & Disbursement

State Based Rugby Organization (SBRO)
July 1, 2010

· Collection Fees – For the 2010-2011 registration cycle (August 13, 2010 through August 31, 2011) the dues collection will be $0.75 per paid member.  USA Rugby will not charge a dues collection fee for members registering to a Level for which the SBRO charges $0.00.
· Credit Card Fees – Costs will be absorbed by the SBRO and deducted from gross revenues collected. The current rate is approximately 3%. Any change to this rate will be passed through to the SBRO. 
· Payment Terms – USA Rugby to issue check/or direct deposit to SBRO within 15-30 days of the end of the month.
· Club List – USA Rugby will only collect SBRO dues for individual members registering to clubs affiliated with the SBRO as designated on the SBRO’s Club List.  Current clubs affiliated with the SBRO are listed on https://membership.usarugby.org/showReports.aspx under the LAU Club Summary.  The SBRO is responsible for supplying a current SBRO Club List and USA Rugby will not provide contact information for members registering to clubs that are not affiliated with the SBRO.

· Reporting – Monthly SBRO financial reports will be generated and distributed by USA Rugby on the second business day of the month.  Membership reports, generated from the live registration database, are available online at anytime.
· Additional Standard Reports - SBRO can request specified standard reports to be generated and delivered by USA Rugby on a recurring basis.
· Membership Reports – Upon request, SBRO have access to their membership contact list.  Lists can include the following details: Member ID, full name, registration date, address, phone, e-mail, club, role, level, and club.  
· Ad Hoc Reports – Available upon request, but USA Rugby requests at least two weeks notice for any detailed reports. 
· Notification – SBRO to notify USA Rugby immediately if they are not receiving agreed upon reports.
· Dues Change Requests - For the current Competitive Season and registration cycle, the deadline for dues figures was June 1, 2010.  Dues change requests for 2011-2012 must be made by June 1, 2011. 
· System Functionality Change Requests – Due to budget request time frames, major change requests must be made by September 15th, 2010 for possible implementation for the following fiscal year.
·  Bulk Uploads – Bulk uploads of members must be submitted by the SBRO with the approved bulk upload template provided by USA Rugby.  Incomplete bulk upload files will not be processed.  The accuracy of the information submitted via a bulk upload is the responsibility of the SBRO.  Bulk uploads will be processed in two business days after payment has been received.

· Data Cleanup - In the event the SBRO has erroneously submitted member information and/or payment (including but not limited to duplicate submission of members), the SBRO will be responsible for a 5%-10% processing fee to rectify the database records and process a refund.
· Registration Enforcement – Recognition that individuals may choose a membership role with a club that does not have an affiliation with the SBRO and will not pay dues.  SBRO dues are reflective of the Level (Senior, College, HS (U19), Youth (Contact), and Rookie Rugby (Non-Contact) of membership registration.  Enforcement of member registration in the correct club/SBRO affiliation is the responsibility of the SBRO.  This can be monitored using public reports located on https://membership.USA Rugbyugby.org/default.aspx.
· Mid-Registration Cycle Dues Collection – If the SBRO elects to activate per player dues collection at any point AFTER August 13, 2010, the SBRO must recognize that any members registering prior to the date of dues collection activation will NOT be subject to disclosure by USA Rugby of any personal member information.  Further, the SBRO is affirming that the members in Attachment 2 registered previously and are not subject to disbursement of fees by USA Rugby.
· Security – SBRO Admin needs to be a registered member at the HS (U 19) or Youth (Contact) Level and successfully complete a background check.
· Financial Contact - Financial questions should be directed to Shannon Emery at 303-539-0300 Ext 109, or semery@usarugby.org. 

· Reporting and Systems Contact - Direct reporting and system requests should be directed to Will Ris at 303-539-0300 Ext 136, or wris@usarugby.org. 

As an appointed administrator for ____________________________________, I hereby                






                        (SBRO Organization Name)                    
agree to the terms and conditions listed in this document.
Print Name:_____________________________________

Signature:_______________________________________

Date:_______/_______/_______
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Members of the International Rugby Board & the U.S. Olympic Committee
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